
Ordinance 21-16

AN ORDINANCE REPEALING AND REPLACING THE SALARY

ORDINANCE FOR THE VILLAGE OF COVINGTON

Whereas, it is necessary to establish a salary ordinance for all non-elected
employees of the Village ofCovington.;

NOW THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE
VILLAGE OF COVINGTON, OHIO AS FOLLOWS:

Section I; All previous salary ordinances and their amendments attached hereto
are repealed.

Section II; All full time employees shall be entitled to the following benefits:

1. Health Insurance.

Every full-time employee shall be entitled to health insurance
coverage approved by council. Employees shall pay 15% of the
premium costs associated with the purchase of health insurance
coverage. Payment of deductibles, co-pays, and any other unpaid
health and medical bills shall be the fiill responsibility of the
Employee.

H.S.A. contributions paid by the village will be deposited into each
eligible employee's account on a monthly basis. Employees newly
enrolled in the H.S.A. program will have the first 3 months ofvillage
contributions deposited in their account at the time ofenrollment.



2. Holiday Pay.
Every full-time employee shall be entitled to full pay at his or her
hourly pay rate for the following holidays he or she is scheduled to
work: Martin Luther King day. New Year's day. Memorial day.
Fourth of July, Veteran's day. Thanksgiving day and the day after,
Christmas day. President's day and Labor day. If the holiday falls on
a Saturday the holiday will be observed on the Friday before it. If the
holiday falls on a Sunday, the holiday will be observed on the
following Monday. Police department employees shall receive their
holiday pay in one lump sum payment on the first pay period in
December for up to ten holidays during which he/she was employed.
Holiday pay will be paid on a pro-rata basis based upon employees
normal hours worked during a work day with a maximum of 8 hours
ofholiday paid per holiday.

3. Personal days/vacation pay.

a. All full time employees shall receive three personal days per
calendar year after his or her first six months of employment.
Personal days may not be used adjacent to holidays or
vacations without prior approval from the Mayor or Village
Administrator.

Said Personal time shall not be cumulative and if not taken
within the calendar year shall be forfeited upon completion of
the last scheduled work day of the calendar year.

b. For employees hired prior to May 1, 2011, all full time
employees shall receive vacation days as follows based on
their anniversary date of hiring with the Village ofCovington:

i. After one year of continuous service, each employee
shall receive two weeks vacation;

ii. After the completion of four years of continuous
service, each employee shall receive three weeks
vacation;



iii. After the completion of nine years of continuous
service, each employee shall receive four weeks
vacation;

iv. After 19 years of continuous, each employee shall
receive five weeks vacation.

V. All vacations will be reviewed and approved on a first
come first served basis.

vi. Said vacation time shall not be cumulative. Any
Vacation time not taken within the 12 month period
following the anniversary date shall be forfeited.

All full time employees hired after May 1, 2011 shall receive
vacation days based on their anniversary date of hiring with
the Village ofCovington as follows:

i. After one year of continuous service, each employee
shall receive two weeks vacation;

ii. After the completion of eight years of continuous
service, employee shall receive three weeks vacation;

iii. After the completion of fifteen years of continuous
service, employee shall receive four weeks vacation;

iv. All vacations must be approved by the Mayor or
Village Administrator.

V. Said vacation time shall not be cumulative. Any
vacation time not taken within the 12 month period
following the anniversary date shall be forfeited.



4. Call in pay

All full time non-salaried employees shall be credited with a
minimum of two hours of work when called into work during an
emergency.

5. Overtime pay

All non-salaried employees, except police officers, shall be paid
overtime at a rate of 1Vi times his or her ordinary pay for any hours
worked in excess of40 hours per week.

Police officers shall be paid overtime at a rate of 1'/a times his or her
ordinary pay for any hours worked in excess of 80 hours per every
two weeks.

No employee of the Village may work overtime without prior
approval of overtime hours by the Mayor or Village
Administrator.

6. Comp. Time

Employees may chooseto accrue comp. time in placeof overtime
pay.

With the exception ofpolice officers, comp. time is accruedat a rate
of 1 '/a times the actual hours worked in excess of 40 hours per week.

Police officers may choose to accrue comp. time at a rate of 1 'A
times the actual hours worked in excess of 80 hours per two week
period.

Requests for use of accrued comp. time for leave will be reviewed
and approved based on seniority and the department's minimum
staffing levels.

The maximum allowable balance of accrued comp. time is 24
hours. Accrued comp time must be taken with 6 months of
accruing it. No employee of the Village may accrue comp time
without prior approval of comp. time hours by the Mayor or
Village Administrator.
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7. Sick pay

All full time employees shall be entitled to 4.615 hours of sick leave
for each 80 hours of pay received. Unused sick leave shall be
cumulative up to 1600 hours. An employee who transfers from one
public agency to employment with the Village of Covington, Ohio
shall be credited with the unused balance of his/her accumulated sick

leave. If an employee voluntarily resigns, terminates his/her
employment, or employee is terminated, the Village employee shall
forfeit all accumulated sick leave; however, if the Village employee
retires, then accumulated sick leave of one-quarter (1/4) of
accumulated sick leave, up to four hundred hours (400) hours shall
be paid upon retirement. When an employee accumulates more than
1600 hours of sick leave, those hours in excess of 1600 hours will be
paid off annually at the rate of one hour for every two hours
accumulated in excess of 1600. This payment will be made each
January, based on the December 31 sick leave balance of the
previous year.

For each quarter that a full time employee does not take any time off
with sick pay compensation he/she will receive an additional
$100.00 pay.

8. Required Certificates

The Utility Operator 1 and the Utility Operator 2 shall prior to
accepting said positions obtain and maintain water and/or
wastewater certificates from the Ohio EPA equal to the Ohio BPA's
classification of the water and wastewater treatment works in

operation for the Village ofCovington.

Truck Driver / Labors shall prior to accepting said position obtain
and maintain a class B CDL.

Failure to obtain or maintain said licenses warrants the employee's
termination or demotion from said positions.



9. Levels Defined

The levels defined in this ordinance correspond to the number of
years employed in that classification beginning with Level 1
equaling 0 to 1 years of service, Level 2 equaling 1 to 2 years of
service; each level thereafter corresponding with the years of service
in that classification, completed by the employee.

10.Probationary employees

All newly hired employees, with the exception of police officers,
shall be deemed probationary employees and may be terminated
without cause prior to the end of one year of service with the
Village.

Police officers probationary period is defmed in O.R.C. section
737.17 and shall be subject to termination as set forth in O.R.C.
Chapter 737.

11.Full-time employee defined.

A full-time employee is defined as one who is regularly scheduled to
work 30 hours or more per week in any capacity for the Village and
is not a seasonal or temporary employee.



Section III; Beginning December 31,2016, the compensation of employees of the
Village ofCovington working in the various departments shall be and hereby is fixed as
shown below.

1 Administration:

a. Village Manager - Salary Range $52,500.00 to $78,795.00 per
year.

b. Fiscal Officer

c.

Level 1

Level 2

Level 3

Level 4

Level 5

$16.21 per hour.
$17.26 per hour.
$18.30 per hour.
$19.35 per hour,

and higher: $20.39 per hour.

Custodian

Level 1

Level 2

Level 3

Level 4

Level 5 ai

$8.47 per hour.
$8.89 per hour.
$9.41 per hour.
$9.94 per hour.



2. Police Department

a. ChiefofPolice

Level 1: $ 23.97 per hour
Level 2 and higher: $ 26.93 per hour

b. Full time police officers
Level 1: $14.15 per horn-
Level 2: $ 15.66 per hour
Level 3: $ 17.30 per hour
Level 4 $ 18.89 per hour
Level 5 and higher: $ 21.71 per hour

c. In the event of an extended absence of the Chief ofPolice a

police officer may be appointed by the mayor as the OIC. A
police officer acting under the mayors direction as the OIC
will be paid an additional $1.00 per hour during the Chiefs
absence.

d. Part - Time police officer
All levels: $ 13.05 per hour

e. All full-time police officers shall have a $600.00 per year
uniform allowance. Uniform allowances shall be administered
through the Police Department by the Chief ofPolice.

f. Police Clerk

Level I: $9.94 per hour
Level 2: $10.46 per hour
Level 3: $10.98 per hour
Level 4: $11.50 per hour
Level 5: and higher: $11.94 per hour



3. Street Department

a. Truck Driver / Laborer:

Level 1: $14.28 per hour
Level 2: $14.96 per hour
Levels: $15.59 per hour
Level 4: $16.26 per hour
Level 5: $16.87 per hour
Level 6: $17.53 per hour
Level 7: $18.06 per hour
Level 8: $18.64 per hour
Level 9 through 22: $18.84 per hour
Level 22 and higher: $20.14

b. Part-time laborer:

Level 1: $10.39 per hour
Level 2: $10.91 per hour
Level 3: $11.42 per hour
Level 4: $11.93 per hour
Level 5: and higher: $12.43 per hour

c. All full time truck driver labors shall receive a $400.00 per year
uniform allowance payable semi-annually.

d. All full time truck driver labors shall receive a $20.00 per month
cell phone reimbursement for the use of their cell phones for
Covington Village Business.

e. Truck Driver Labors will receive an additional $0.50 per. hour for
obtaining and maintaining each ofthe following Ohio EPA
licenses. Water Treatment 1, Wastewater Treatment 1,
Wastewater Treatment 2.






